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What	
  will	
  CUNYfirst	
  do	
  for	
  you?	
  

•  With	
  CUNYfirst	
  you	
  will	
  be	
  able	
  to….	
  
–  Access	
  transcripts	
  
–  Access	
  course	
  schedules	
  and	
  the	
  course	
  catalog	
  
–  Set	
  special	
  permissions	
  for	
  students	
  to	
  enroll	
  in	
  courses	
  

(over-­‐tallies,	
  waiving	
  prerequisites,	
  etc.)	
  
–  Supply	
  textbook	
  informa#on	
  for	
  students	
  
–  Verify	
  aWendance	
  
–  Enter	
  grades…	
  

•  It	
  will	
  replace	
  SIMS,	
  Webgrade,	
  CUNY	
  Schedule	
  of	
  
Classes,	
  etc.	
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What	
  is	
  the	
  CUNYfirst	
  “training”	
  
environment?	
  

•  No	
  surprise	
  -­‐-­‐	
  It	
  is	
  for	
  used	
  for	
  CUNYfirst	
  training!	
  
–  This	
  allows	
  you	
  to	
  “play”	
  with	
  various	
  academic-­‐related	
  CUNYfirst	
  func#ons	
  

prior	
  to	
  the	
  switch	
  of	
  academic	
  func#ons	
  to	
  CUNYfirst	
  in	
  early	
  April.	
  
•  It	
  allows	
  you	
  to	
  access	
  real	
  CUNY	
  data	
  

–  However,	
  data	
  in	
  the	
  training	
  environment	
  may	
  be	
  outdated,	
  as	
  it	
  is	
  only	
  
periodically	
  updated	
  

•  Altering	
  data	
  in	
  the	
  training	
  environment	
  only	
  affects	
  data	
  in	
  the	
  
training	
  environment;	
  it	
  doesn’t	
  affect	
  anything	
  in	
  the	
  real	
  
(“produc#on”)	
  environment.	
  
–  Thus,	
  no	
  harm	
  (or	
  benefit!)	
  can	
  result	
  from	
  your	
  ac#ons.	
  	
  

•  NOTE:	
  At	
  present,	
  THE	
  CUNYfirst	
  Training	
  
Environment	
  can	
  only	
  be	
  accessed	
  by	
  a	
  
computer	
  on	
  campus.	
  (While	
  off-­‐campus,	
  one	
  can	
  use	
  a	
  
VPN,	
  or	
  other	
  tools	
  –	
  e.g.	
  Team	
  Viewer,	
  to	
  access	
  campus	
  
computers	
  remotely.	
  I	
  can	
  help	
  you	
  with	
  this….)	
  

3	
  



Ac#va#ng	
  your	
  CUNYfirst	
  	
  
“Training”	
  account	
  

•  Enter	
  this	
  exact	
  address	
  in	
  the	
  address	
  bar	
  of	
  your	
  browser:	
  	
  	
  
•  https://cnyeptst.cunyfirst.cuny.edu"
•  If	
  you	
  bookmark	
  this	
  page,	
  MAKE	
  SURE	
  the	
  address	
  saved	
  is	
  the	
  address	
  

above.	
  This	
  may	
  require	
  manual	
  ediDng!!!!	
  
	
  

•  Click	
  on	
  “First	
  Time	
  Users”	
  and	
  follow	
  the	
  prompts	
  (ac#va#on	
  may	
  take	
  a	
  liWle	
  #me)	
  
•  As	
  ac#va#on	
  finishes,	
  please	
  note	
  CUNYfirst	
  username	
  and	
  EMPLID	
  (see	
  next	
  page).	
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CUNYfirst	
  username	
  and	
  EMPLID	
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When	
  ac#va#on	
  is	
  complete	
  you	
  will	
  be	
  shown	
  your	
  
username	
  (which	
  you’ll	
  need	
  to	
  log	
  in)	
  and	
  your	
  
EMPLID	
  (which	
  is	
  useful	
  in	
  certain	
  situa#ons).	
  	
  

Please	
  write	
  down	
  this	
  informa#on!!!	
  



Now…	
  login	
  to	
  your	
  CUNYfirst	
  	
  
“Training”	
  account	
  

•  Enter	
  exact	
  address	
  below	
  in	
  address	
  bar	
  (see	
  note	
  on	
  bookmarks	
  in	
  earlier	
  slide)	
  
•  https://cnyeptst.cunyfirst.cuny.edu "
•  Enter	
  your	
  CUNYfirst	
  username	
  and	
  password…	
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Depending	
  on	
  your	
  
permissions,	
  you’ll	
  see	
  
some	
  subset	
  of	
  the	
  
commands	
  shown	
  to	
  

the	
  leh….	
  

Click	
  on	
  “HR/Campus	
  
Solu3ons	
  (NOTE:	
  Do	
  NOT	
  
click	
  on	
  Self-­‐Service	
  on	
  this	
  

“Enterprise	
  Menu”)	
  

This	
  is	
  your	
  “base”	
  menu	
  –	
  
we’ll	
  be	
  returning	
  here	
  again	
  

and	
  again	
  during	
  your	
  
training….	
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You	
  can	
  log	
  out	
  now.	
  
Thanks	
  so	
  much	
  for	
  
ac#va#ng	
  your	
  

CUNYfirst	
  Training	
  
Account!!!!!	
  

And	
  again…..	
  need	
  help?	
  Want	
  to	
  know	
  
more?	
  Contact	
  Jay	
  Edelman	
  at…	
  
jedelman@sci.ccny.cuny.edu	
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