CUNYfirst Employee Self Service:
Editing your Address in CUNYfirst: Faculty

Step Action

The City College

of New York

1. | Log into CUNYfirst. In the CUNYfirst Menu, select Human Capital Management

[> PeopleTools
— Campus Solutions
— Customer Relations Management

— Financials Supply Chain
—~ Human Capital Management
— Reporting_ Campus Solutions

7 Click Self Service> Personal Information> Home and Mailing Address

Search:

[> My Favorites
[ CUNY
= Self Service
BPersonal Information
— Personal Information Summary.
-~ Home and Mailing Address
Phone Numbers
— Email Addresses
Emergency Contacts
Marital Status
~ Name Change
— Ethnic Groups
— Veteran Status
Disability

f Ak lnfarmmnabine

3. |You can choose to ADD or EDIT an existing address
Home and Mailing Address

Mary Pena

522 West 151st Street Apt 23
Home Current 11/08/2016 USA  New York, NY 10031-2334
New York
*Address Type: | v) | Add |

* Required Field

4. | Input your address and make sure to click SAVE
Edit Home Address

Country: United States Change Country,
Address 1:

Address 2:

Address 3:
City:

[

\

\

[ State: Q) New York Postal:
County: ( )

On this date: |06/15/2020 31 (example: 01/31/2000)

| save | | cancel |

The home and mailing address page is displayed. Please review and verify your information.

Last Updated: 6/17/2020
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