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Dear Faculty—

CETL/OIT is conducting “CUNYfirst Basics for Faculty” sessions  (Campus Solutions module), which is going live in early April. These sessions will help you activate your account and show basic functions faculty will need to perform with CUNYfirst, including:

· Viewing/printing class rosters,
· Verifying attendance,
· Entering textbooks, 
· Troubleshooting login issues, and
· Submitting grades (mandatory via CUNYfirst this semester).

The attached flyer has the times and dates for the upcoming workshops to be held at CETL (NAC 4/220A) for the remainder of March and early April.  Please register at the link below.

http://cetl.ccny.cuny.edu/register/

How can you help?
·  View this video on how to activate your CUNYfirst production account:
CCNY - Get a CUNYfirst Account

· Activate your CUNYfirst production account by clicking here: http://support.ccny.cuny.edu/cunyfirst/ 


After you activate the account, your CUNYfirst User Name and CUNY ID # (also called EMPLID) will be shown. Please write them down and keep in a safe place.  If you have a problem activating your account, please contact the CUNYfirst helpline at x 8080.

· We have prepared a map to help you visualize and navigate the basic faculty functions (see attached).

· CETL/OIT will be providing updates throughout the semester and customizing our training based on specific deadlines for posting textbooks and grades.

This is a multi-faceted, large-scale effort that will require everyone’s full participation and cooperation. We look forward to working with you to ensure a successful CUNYfirst implementation.
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