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6.  

 
 

Advisees that are assigned to you are listed on the Change Advisee  dropdown 
box icon.  Select an advisee and then click the change 
student center. 

7.  

 
 
On the left in the student center is the Academics section with links to: 
 
My Class Schedule that displays classes by session with selected class details. 
 
My Planner where students list courses to take in the future. 
 
Note:  Some CUNY colleges have as policy that students use DegreeWorks as an 
educational planning tool. 

8.  
Also on the left in the Academics section, click the other academic  dropdown 
box icon; and then select either Course History, Exam Schedule, Grades, Transcript:  
View Unofficial, or Transfer Credit:  Report information. 
 
Note:  Academic Requirements and What-if Report are not currently in use. 

9.  
To view the selected information, click the  Go icon. 

Name 

Name 
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10.  

 
 
In the Personal Information section, view the Home and Mailing Addresses, Mobile 
Phone, and Campus Email. 
 
Select the Demographic Data link to view: 

  country and state, marital and military 
statuses. 

 National Identification Number  
SSN and National ID shows only the last four digits of SSN. 

 Citizenship Information  tatus and 
country of that status. 

  Number, Country and State. 
 Visa or Permit Data   

 
Note:  Most correspondence to students will now be sent to their campus email 
address. 

Email 

Address Address 
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11.  

 
 
The sections on the right in the student center are: 
Holds  Lists positive and negative service indicators with links to details of institution, 
start term and/or date, end term and/or date, amount and department that placed the 
hold. 
 
To Do List  Lists outstanding administrative checklist items with links to details of 
institution, due date, and functional area of item. 
 
Enrollment Dates  
maximum academic load. 
 
Advisor - View the contact details of assigned advisor/s. 

 End of Procedure. 
 
  
 
  

Name 


