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8. Select	  the	  Term	  you	  would	  like	  to	  copy	  from	  
9. Select	  the	  Course	  Subject	  from	  the	  dropdown	  list	  	  
10. Enter	  the	  five	  digit	  Course	  Number	  	  

a. You	  may	  leave	  this	  field	  	  blank	  to	  search	  all	  courses	  in	  that	  subject	  
11. Click	  Search	  

	  

	  

	  

	  

	  

	  

	  

	  

	  

	  

12. From	  the	  list	  of	  classes,	  locate	  the	  class	  you	  would	  like	  to	  copy	  textbooks	  from	  (source	  course)	  
and	  click	  Select	  Class	  

a. If	  you	  are	  using	  the	  "super	  user"	  path	  you	  will	  get	  all	  sections	  of	  the	  class	  
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13. Click	  the	  radio	  button	  that	  reads	  Textbook	  Entry	  Complete	  
14. Click	  Save	  to	  finish	  the	  copy	  textbooks	  process	  

	  

	  

	  




